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Procedures for Political Subdivision Participation

Step 1:

Step 2:

Step 3:

Contracts Available for Use

A contract listing and or information on specific One Time and Term
Contracts are available through this program and can be obtained from the
following address, telephone numbers or website:

Ohio Department of Transportation

Co-op Purchasing Coordinator

800-459-3778 or 614-644-7870

Office of Contracts, Purchasing Services

1980 W. Broad St., Ist Floor

Columbus, Ohio 43223

Website: htip://www.dot.state.oh.us NOTE: Please refresh each page visited

Adopt and Submit Resolution (Attachment A contains a sample resolution)

The political subdivision shall pass a resolution or ordinance requesting that
it be authorized to participate in contracts awarded by the Ohio Department
of Transportation.

The resolution or ordinance shall designate an agent and shall authorize that
agent to agree to and be bound by all Ohio Department of Transportation
contract terms and conditions and to assume all responsibility for placing
orders and vendor payments.

A certified copy of the resolution shall be filed with the Ohio Department
of Transportation every two years. (Ordinances need not be renewed if
they are considered, by the political subdivision, to be permanent
legislation.)

Submit Specific Request to Purchase

A written request must be submitted by the authorized agent to the Office of
Contracts, Purchasing Services in order to participate in any specific contract
(reference step 1 for address).

Upon receipt of a written request, the Director of Transportation will review
the file for a current resolution/ordinance and give written authorization to
purchase from ODOT’S contract. A copy of the authorization letter will also
be sent to the awarded vendor.

Once permission to participate in a specific contract is granted, ODOT will

have no further involvement in the purchasing process of the political
subdivision.
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Step 4: Place Orders Directly with Vendor

All purchase orders shall be placed directly with the vendor by the authorized
agent for the political subdivision. Political subdivisions are to be invoiced
directly by the vendor.

Procedure for Participation in the Department’s Salt Contract

Political Subdivisions may participate in the Department’s annual term contract for Sodium
Chloride (rock salt). However, the procedure for participation is different for this contract.
Political Subdivisions which have decided to participate in this contract shall file binding
agreements with the Ohio Department of Transportation, Office of Contracts, Purchasing
Services section (see Attachment B for sample language). The agreement shall indicate the
Political Subdivision’s salt requirements which will be included in the Department’s bidding
document. This agreement must be received by the Department prior to the mailing of the
Invitation to bid so that your requirements can be included in the Department’s bidding
document for that winter season.
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ATTACHMENT A

SAMPLE RESOLUTION AUTHORIZING PARTICIPATION
IN ODOT COOPERATIVE PURCHASING PROGRAM

WHEREAS, Section 5513.01 (B) provides the opportunity for Counties, Townships, Municipal
Corporations, Conservancy Districts, Township Park Districts, Park Districts created under Chapter
1545 of the Revised Code, Port Authorities, Regional Transit Authorities, Regional Airport
Authorities, Regional Water and Sewer Districts, County Transit Boards, State Universities or
Colleges to participate in contracts of the Ohio Department of Transportation for the purchase of
machinery, material, supplies or other articles.

NOW, THEREFORE,

Be it ordained by (the Political Subdivision):

SECTION 1.

That the (Agent) hereby requests authority in the name of (the Political Subdivision) to participate in

the Ohio Department of Transportation contracts for the purchase of machinery, materials, supplies
or other articles which the Department has entered into pursuant to Ohio Revised Code Section

5513.01 (B).
SECTION 2.

That the (Agent) is hereby authorized to agree in the name of (the Political Subdivision) to be bound
by all terms and conditions as the Director of Transportation prescribes.

SECTION 3.

That the (Agent) is hereby authorized to agree in the name of (the Political Subdivision) to directly
pay vendors, under each such contract of the Ohio Department of Transportation in which (the
Political Subdivision) participates, for items it receives pursuant to the contract.

SECTION 4.

That (the Political Subdivision) agrees to be responsible for resolving all claims or disputes arising
out of its participation in the cooperative purchasing program under Section 5513.01(B) of the Ohio
Revised Code. The (Political Subdivision) agrees to waive any claims, actions, expenses, or other
damages arising out of its participation in the cooperative purchasing program which the (Political
Subdivision) may have or claim to have against ODOT or its employees, unless such liability is the
result of negligence on the part of ODOT or its employees.
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